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Webinar Learning Goals

• Participants understand how FTES are calculated for apportionment 
Purposes

• Participants understand where the data used to calculate FTES is 
located in Banner and which fields need to be updated to accurately 
calculate FTES.



Full Time Equivalent

• Full Time Equivalent is a standardized measure that is used to 
represent a full-time student within a typical academic year (2 
semesters/3 quarters)

• Used to account for students with different course loads

• The CCC system calculates that a full-time student should spend 15 
hours a week in classroom related activities when taking a full unit 
load

• 15 Hours/Week x 17.5 Week Semesters (x 2) = 525 Hours



Full Time Equivalent

• The basic formula for FTES

Student Contact Hours ÷ 525

• Contact Hour = Time spent engaged in “in-class activities”

• Contact Hour =/= 60 minutes of class time

• Contact hour calculated differently depending on class characteristics

• In Banner, Contact Hours are calculated for us based on certain fields 
that are populated by College Schedulers (SSASECT) and Instructors





Weekly Census Accounting Method

• Start date and end date of 
section are the same as the 
semester start and end dates

• Must meet at same days and 
same time slots every week 
during semester (same number 
of contact hours every week)

• No deductions for class sessions 
that fall on Holiday.

Formula

(Weekly Contact Hours x 

Term Length Multiplier (16.3) x 

# of Students Enrolled on Census Day)

÷
525



Weekly Census Accounting Method
Weekly Contact Hours = 3.4 + 6.8 = 10.2

Term Length Multiplier = 16.3

Census Count = 20 

FTES = (10.2 x 16.3 x 20) / 525 = 6.33



Daily Census Accounting Method

• Meets on a regular basis for at 
least 5 days but less than full 
semester

• Meets same number of hours 
each scheduled day

• No hours counted for holidays

Formula

(Daily Contact Hours x 

Course Length Multiplier (Number of Days) x 

# of Students Enrolled on Census Day)

÷

525



Daily Census Accounting Method
Daily Contact Hours = 1 hour for 16 days and 1 hour for 
61 days

Since it’s 1 hour for each session we can combine for:

Course Length Multiplier = 77 days

Census Count = 26 

FTES = (1 x 77 x 26) / 525 = 3.81



Positive Attendance Accounting Method

• Based on actual student 
attendance 

• Cannot be calculated until 
instructor has entered hours into 
Banner

• Used in all courses that meet for 
less than 5 days, non-credit, 
irregularly scheduled, and open 
entry/open exit

Formula

Actual Attendance Hours

÷

525



Positive Attendance Accounting Method
6 students with reported hours

4 students received 54 hours – 54*4 = 216

2 students received 34 hours – 34*2 = 68

FTES = 216 + 68 = 284 hours / 525 = 0.54

Note – the students receiving 34 hours were drops 
after census, however they still have hours counted. 



Alternative Attendance Daily/Weekly Accounting 
Method (Independent Study/Work Experience)

• Used mainly for distance 
learning

• One weekly student contact 
hour is counted for each unit of 
credit

• Lab hours, when appropriate, 
can be added to contact hours 
derived from units

• Both daily and weekly use TLM 
of 16.3 in the calculation

• Accounting method revision 
being considered for Spring 2021

Formula

(Course Units + Lab Contact Hours when 
appropriate x 

Term Length Multiplier (16.3) x 

# of Students Enrolled on Census Day)

÷

525



Alternative Attendance Daily/Weekly Accounting 
Method (Independent Study/Work Experience)

CRN 73964 – Daily Alt Attendance Method

Units = 3.0

Term Length Multiplier = 16.3

Census Count = 69 

FTES = (3.0 x 16.3 x 69) / 525 = 6.43



Alternative Attendance Daily/Weekly Accounting 
Method (Independent Study/Work Experience)

CRN 72869 – Weekly Alt Attendance Method with Lab

Units = 3.0

Lab contact hours = 2.88 per week

Term Length Multiplier = 16.3

Census Count = 42 

FTES = ((3.0 + 2.88) x 16.3 x 42) / 525 = 7.67



Alternative Attendance Accounting Method 
NONCREDIT Distance Education

• Used for noncredit distance 
education

• Used for noncredit distance ed 
taught asynchronously

• Two census points are used –
20% and 60% points of the 
course



Alternative Attendance Accounting Method 
NONCREDIT Distance Education



RULES FOR DETERMINING WHEN A SECTION 

GETS REPORTED
• Attendance for weekly and daily census courses are reported in the period in which the census date 

falls. 

• Attendance for positive attendance courses is reported in the period in which the last class meeting 

occurs.

• SUMMER Daily Census courses are the exception. Attendance for daily census sections with a census 

date before July 1 and ending date after July 1 can be reported in either fiscal year.

FTES REPORTING PERIODS

• First Period (P1): July 1-December 31 – Reported January 15th

• Second Period (P2): January 1 – April 15th – Reported April 20th

• Annual (A): April 16 – June 30th – Reported July 15th

• Recalculation (R1):   October if needed





Resources
• CCCCO Student Attendance Accounting Manual
• State of California Title 5. Education Education Code 
• Bakersfield College Contact Hours Primer
• CCCCO Fiscal Services Presentation

https://bit.ly/3soooNp
https://bit.ly/37IqAY0
https://committees.kccd.edu/content/how-ftes-calculated
https://www.cccco.edu/-/media/CCCCO-Website/College-Finance-and-Facilities/Fiscal-and-Policy-Updates/Attendance-Accounting-for-the-CCCs---May-2020.pdf?la=en&hash=95618DEE7BEB35CA9805A9F8C16DE10BD9DCA1F5


Questions and Comments

amber.anderson@kccd.edu
bob.ngo@kccd.edu
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